
Borrower will upload the following documents in a PDF format after they have 
submitted their application to processing (completed mortgage application) 

Borrower will have to go back to HFCU website and following the steps below: 

Go to houstonfcu.org / CLICK on Real Estate TAB at the top / CLICK Mortgage 
Loans to the left / Mortgage Application in the center of the page / Enter User 
Name and Password 

 

 

 

 

 



Select the Upload/View Loan Documents: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Click on New Submission tab in the right top corner of Screen: 

 

CLICK BROWSE BUTTON AND SELECTED YOUR PDF DOCUMENTS FROM YOUR 
COMPUTER FILES. 

NEXT YOU WILL SELECT THE SUBMIT BUTTON AND UPLOAD YOUR NEXT PDF FILE.  

 

***The Loan Officer will be notified by the system that your documents have 
been uploaded. 

 

 

 

 



Required documents for a Refinance/Equity (PDF Format): 

1) Picture ID and Social Security card 
2) Copy of two most recent paystubs 
3) 2018-2019 W-2s 
4) Self Employed borrowers-2018-2019 Personal & Business Tax Returns with all 

schedules-pages/ K-1s .  Year to Date Profit & Loss and Balance Sheet for 
business.  Also, three months of Bank Statements for Business accounts. 

5) Copy of Social Security card 
6) Copy of current mortgage statement and copy of property tax statement (with 

all taxes associated with your property) 
7) Copy of Home Owners policy and Home Owners Association annual statement 
8) Copy of Survey   

 

 

Required Documents for Purchases: 

1) Picture ID and Social security card 
2) Copy of two most recent paystubs 
3) Self Employed borrowers-2018-2019 Personal & Business Tax Returns with 

all schedules-pages/ K-1s.  Year to Date Profit & Loss and Balance Sheet for 
business.  Also, three months of Bank Statements for Business accounts. 

4) Two most recent Bank Statements for the account used for down payment 
and closing fees. 

5)  2018-2019 W-2s 
6) Purchase Contract once you are in an Executed Contract (not need for a 

Pre- Qualification Letter) 

 

 

 


